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The agreenent reached between the CSU and Bargaining Unit 04
provides for a General Salary Increase (GSI) of 3% effective
07/01/00. In addition, the salary structure of BU 04
classifications will be changing fromstep/range to an 'open
range' salary structure (Item 820, Assigned Sal ary) effective
07/01/00. See Technical Letter HR/ SA 2001-01 for additional
informati on on the GSI and sal ary structure change.

PPSD wi | | manual |y process the salary structure change (CRO

and salary increase (GEN) transactions to post the changes to
eligible enpl oyees' EH records. The CRO transaction will be
posted first to delete an enpl oyee's salary step and nove the
enpl oyee to the appropriate assigned salary rate. For enpl oyees
with a red circle rate (Item 815) and not at the perfornance
maxi mumrate, the Item 815 anount will be included in the
assigned salary rate and Item 815 will be deleted. |In addition,
a salary range of '"1" will be established for enpl oyees in class
codes 3082, 3084, and 3086.

The GEN transaction will be posted after the CROto provide the
enpl oyees the new GSI salary rate. It is anticipated that the
update will begin on January 30, 2001 and be conpl eted by
February 07, 2001. Adjustnent paynents for the 07/2000 to

01/ 2001 pay periods will be generated as the enpl oyees' EH
records are updat ed.

The manual EH update will include enpl oyees who are at the
performance maximumrate with a red circle rate and enpl oyees
on NDI, supplenenting with catastrophic | eave donati ons.

Enpl oyees with expired appointnments will not be included in
the update. Canpuses nust determine if the enployees are to
be reappointed or separated and key enter the appropriate
transacti ons (see processing instructions bel ow).

Enpl oyees who are on | eave prior to 07/01/00 will be included



in the CRO transaction process only. Enployees separated
prior to 07/01/00 and have |lunp sum paynents that extend
beyond 07/01/00 will be identified and the lunp sum paynents
will be nmanually adjusted by PPSD. A CGEN transaction will
not be posted.

RETRCOACTI VI TY CHARGES

Al'l transactions as a result of the 07/01/00 sal ary
structure change and sal ary increase are considered to be
non-control | abl e personnel and payroll transactions. To
mnimze the inpact of contesting charges, all enployment
hi story transacti ons processed between January 30, 2001
and February 23, 2001, and all payroll transactions
processed between February 01, 2001 and February 28, 2001
for BU 04 enpl oyees will be excluded fromthe Monthly
Retroactivity Report. Any transactions processed outside
of these time franes will appear on the Mnthly
Retroactivity Report (see PPM Section A 011 for further
information). The canpus may return the report identifying
the itens associated with the salary structure change and
salary increase along with the appropriate explanation

PROCESSI NG | NSTRUCTI ONS

Based on the EH updates processed by PPSD, the following is
a guideline for processing various EH transactions. The
transacti ons should be key entered in the order indicated.

1. Separations effective 07/01/00 or later should be
processed as usual with the exception identified in
#2 bel ow.

DO NOT VO D THE CRO AND GEN TRANSACTI ONS

If the separation was keyed prior to the CRO GEN
transactions with the old salary rate, process as foll ows
for 10/12, 11/12 and academ c enpl oyees only:

SXXC - enter the new total ampunt due in |Item 810,
Settlenment Pay. If range 6, or 10/12, 11/12 cl ass code,
submit to PPSD with the audit nessage attached or

not ed on PPT.

2. Enployees on NDI/Leave of Absence Wthout Pay as of
07/01/00 and are to separate 07/01/00 or later with lunp
sum vacation/extra hours (ltem 621) requested on the
separation transaction:

1) A57 or A58 effective sane date as SXX and effective
date hours = COB. Also, enter 'Lunp SumOnly' in
Item 215 and enter the GSI salary in Item 820.

2)  SXX

3. Appointments effective prior to 07/01/00, Item 450 = 1,
3, or 4, or reappointnents for enployees with expiration
date prior to 06/30/00



8.

10.

1) AXX

2) CRO effective 07/01/00 (see bel ow NOTE for additional
processing instructions).

3) GEN effective 07/01/00.

Appoi ntments effective 07/01/00 or later and Item 450 = 1,
3, or 4; or reappointnments for enployees with expiration
date equal to 06/30/00 or |later:

The CRO and GEN transactions are not needed. However,
Item 820 nmust be conpleted with the GSI salary and
delete Item 311 and Item 815 when appropri ate.

Leave Wt hout Pay/NDI (not on CAT Leave), including
565 Code 7 effective prior to 06/30/00 and S46 effective
prior to 07/01/00:

1) SXX or 565 Code 7.

2) A57/ A58, A68 or 565 Code 4 effective 06/30/00 COB (on
A57, Item 719 = 95).

3) CROC 07/01/00

4) CGENV 07/01/00

5) SXX or 565 Code 7 effective 07/01/00 (Leave Wt hout
Pay = BOB). No BOB needed on NDI /565 or S$46.
Enter in Item215 = T/L 01-01.

6) CLF or any other appropriate action. Refer to PIM
Manual 11.4-11.8.

Leave Wt hout Pay (S42/S45/S44) effective 06/ 30/00:

Change effective date to 07/01/00 BOB, it will post on
top of the CRO GEN

NDI on CAT Leave effective prior to 07/01/00.

1) $S49 06/30/00 or prior.

2) CROC 07/01/00, Item 957 = 40.

3) GENC 07/01/00, Item 957 = 40.

4) CLF or any other appropriate action, Refer to PIM
Manual 11.4-11.8.

A57/ A58 reinstatenents effective 07/01/00 or |ater:
I ncrease Item 820 per GSI percentage.
A68/ 565 Code 4 effective 07/01/00.

1) A68/565 Code 4 effective 07/01/00.

2) 715 effective 07/01/00 to change |Item 330 and/or
Item 430 due to non-qualifying pay period (if
appl i cabl e).

3) GCEN effective 07/01/00 (enter GSI salary rate in
item 820, Assigned Salary Rate).

A68/ 565 Code 4 effective 07/02/00 or |later:



11.

12.

1) A68/565 Code 4

2) 715 effective sane date as A68/565 to change
Item 330 and/or Item 430 due to non-qualifying
pay periods (if applicable).

3) CRO effective sane date as A68/565 (see NOTE
for additional processing instructions).

Transactions not identified above, process as usual with
the exception of certain CROC transactions effective
07/01/00 as noted bel ow

Transactions may recei ve Automated Audit (AA) 9320-02,

"ASS|I GNED SALARY | NVALI D, PER CSU PAY SCALES", if the
07/01/00 CRO transaction's Assigned Salary Rate, |tem 820,
amount is less than the new GSI mninmumsalary rate of the
enpl oyee's class/range. Likew se, a correction to a

07/ 01/ 00 effective date transaction (i.e., CROC transacti on)
with an Assigned Salary Rate, Item 820, that is |less than
the new GSI mninumsalary rate of the enployee class/range
may receive AA 311-01, "STEP NOT PERM TTED. EMPLOYEE HAS
SPECI AL RATE", and/or AA 9320-02.

Submit transactions with the audit nmessage attached or noted
on the PPT to PPSD for processing. Refer to the PIM5S Manua
for out-of-sequence processing (pages 11.4 through 11.8).

I f any ot her AA nessages are received, please contact your
CSU Audits' Representative

When processi ng out of sequence transactions be sure to use
the appropriate salary schedule in effect per the transaction
ef fective date.

NOTE: The followi ng are guidelines for conpleting the EH
Remarks (ltem 215), Step Nunmber (ltem 311), Salary Range
(I'tem 335), Assigned Salary Rate (Item 820), Red Circle Rate
(I'tem 815), Detail Transaction Code (ltem 719), and

Anni versary Date (Item 330) on the CRO transactions

ef fective 07/01/00.

For enployees without a Red Circle Rate (ltem 815) as of

06/ 30/ 00

Item 215 = T/L 01-01

Item 311 = ' * ' to delete step nunber

Item 330 = no change or enter 'NONE if enployee is in
cl ass code 2634

Item 335 = no change or enter '1' if enployee is in class
code 3082, 3084, or 3086

Item 820 = enployee's salary rate in effect as of

06/ 30/ 00

For enployees with a Red Circle Rate (lItem 815) as of 06/ 30/00:



Item 215 = T/L 01-01
Item 311 = ' * ' to delete step number

Item 330 = no change to enpl oyee's existing Anniversary
date or ' MAX' if the perfornmance naxi mum
salary rate is entered in Item 820

Item 335 = no change or enter '1' if enployee is in class
code 3082, 3084, or 3086

Item 719 = 72 if Item815 still applies

Item 820 = the sumof enployee's salary and red circle
rate in effect as of 06/30/00 (if the tota
exceeds the performance maxi num salary rate
in effect as of 06/30/00 then Item 820 equal s
t he performance maxi mum sal ary rate)

Item 815 = ' * ' to delete existing amount, or the
di fference between the total anpunt conputed
for Item 820 above and the performance maxi num
salary rate entered in Item 820 above

For enployees with red circle rate, conpute the GEN rate as
fol | ows:

1) Conpute Sal ary Tot al
Item 815 + Item 820 = Salary Tota
2) Conmput e GSI Assigned Sal ary
Item 820 x 3% = GSI Assigned Salary or MAX for the class/range
3) Conpar e the above:
> f GSI Assigned Salary is equal to or greater than
the Salary Total, then delete Item 815 and Item 820
= the GSI Assigned Sal ary.
> f GSI Assigned Salary is less than the Salary Total,
then Item 820 = the GSI Assigned Salary and Item 815 =
the Salary Total |ess the GSI Assigned Sal ary.
If you have any questions regarding the update process, please
contact your CSU Audits' Representative at the State Controller's

Ofice.

Rz: JD/ prmab



